NNOCTAHOBJIEHHE

AJIMHUHHUCTPAIIMHU BEJITOPOJACKOTI'O PAMLOHA BEJTOPOJACKOM OBJIACTH

<(/94 »DMV&EIM 20/_/11: NE_/_/éé

06 yrBepskIeHHH aAMHHHCTPATHBHOIO perjiaMeHTa IO NPeloCTABICHHIO
rocynapcreennoii yeayru «Ilpexocrasienne e;KeroJHOH /IeHeKHOH BBINJIATHI
JIMIAM, HArPAXKAEHHBIM Harpyanbiv 3HaKoM «lloueTHsli J0HOP CCCP» nan
«IloyeTHblii 1oHOp PoccHm»

B coorsercteun ¢ DezepanbHsiM 3akoHomM or 27  mrons 2010 roma
Ne 210-®3 «O6 opraHuzand IPEJOCTaBICHHA  TOCYIapCTBCHHBIX M
MYHHIMIATBHEIX ~ YCAYr», IOCTaHOBIEHUEM aJMUHUCTPALMH benroponckoro
paiiona ot 31 auBapst 2014 roma Ne 5 «O6 yTBepxIeHIH TIOPS/IKOB pa3paldOoTKH U
YTBEpXKIEHNUsS AIMHHACTPATHBHBIX PErVIAMEHTOB M GIHHBIX CTaHIapPTH30BaHHBIX
tpeboBaHKi K IPEJOCTABIEHHMIO MYyHHUMNAILHBIX YCIYT MYHUIHIAIBHOIO
paiioHa «Belropoickoro paoHa» moc¢Ta H 0 B J 1 10:

1.  VYrBepmwTh  aJAMHHHCTPATHBHBIA  pErJIaMEHT  IPEIOCTaBICHUA
rocymapersennoit yenyru «[IpegocTaBnenye €KerofHoH JEHEKHOM BBITIATEI
JMIAM, HarpaxJEHHBIM HArpyJIHBIM 3HAKOM «[Touernst monop CCCP» wumu
«IToueTHblii foHOp Poccrmy (mpunaraercs).

2. Omy6GnuKoBaTh HACTOsIUEe IOCTAHOBIEHWE B OQUUMATBEHOM II€YaTHOM
M3JAHAM ¥ PA3MECTUTh HAa O(DHMIMATBHOM caliTe MYyHHIHMIIATBHOTO paioHa
«Benropojckutt paitom» Benropoackoii obmactn www.belrn.ru.

3. KomTpons WHcIONHeHWsS IIOCTAHOBJIEHWsS BO3JIOXKHTE HA  KOMHTET
COIMATBHOM TTONMUTHKY aIMUHHCTPAIIAH belropocKoro panoHa.

MudopManuio 0 X0[e UCIIOTHEH!S TOCTAHOBICHHUS NPE/ICTABIATE EKETOAHO
B CpOK o 1 mroms.

T'aaBa agMHHHCTPANHH
N L. oTAEN -
Bearopoackoro paBomM@HT0060P0TA
X

~A.Cepruenko




PIKIEH

ﬁ} eM aIMHHHCTPAIHH
WAcKOro paiioHa

GHephs 201418 /36

———

AIMUHHCTPATHBHBIH perjiaMeHT
110 IpeJocTaBIeHHI0 TocyaaperBenHoi yeayrn «IlperocTasiienne exeroxHo
JAEHEKHOM BBLILIATHI JIHIAM, HATPAXKAEHHBIM HATPY/JHBIM 3HAKOM
«IMouernsiii fonop CCCP» unn «Ilo4ernslii noHop Poccnm»

1. O06mue moJ0MKeHHS

1.1. AZIMMHHCTPATHBHBIH peraaMeHT 10 MPeIoCTaBICHUIO0 rOCYAapCTBEHHOM
yenyrn «IIpefocTaBIeHre eXer0JHOM ACHeKHOH BBIILIATEL THIAM, HarpaxIEHHBIM
HarpyaasM 3HakoM «[loueTnsiit nosop CCCP» mmm  «IloueTHeI# 1oHOP Poccum»
(mamee — AIMHHHUCTPATHUBHBIA pETJIAMEHT) pa3paboTaH B IEISX MOBBILCHUS
KadecTBa  INpelOoCTaBleHMs M JOCTYIHOCTH  pE3YIbTaToB  OKa3aHMA
rOCyJapcTBEHHOM ~ yciyrd (nanee — TOCYN@pCTBEHHAS YCNIyTa), CO3/aHMs
KOM(OPTHBIX YCIOBHH A1 MOTpeOUTENEN pe3yIbTaTOB OKa3aH!s rocyaapCTBEHHOM
yeayrd. Hactosmmil a IMHHICTPATUBHEINA PErIaMEHT OIIPEAeIAeT IOPAIOK, CPOKH H
[10C/Ie[OBATENBHOCTh  JeHCTBMil  (a[MUHWCTPaTHBHBIX  MpPOLEAYP) pH
IpeIOCTABIEHHH [OCYaPCTBEHHOM YCIYTH.

1.2. Tlonmy4aTensamMu ToCyIapCTBEHHOM YCIIyTH SIBIIIOTCS NPOXKHBAIOIIME Ha
TeppUTOpHH Belropojckoro paiioHa HIH 3apeTHCTPUPOBAHHBIE IO CBOEMY MECTY
npeObIBaHKS HA TEPPUTOPUM BENropoicKoro paifoHa rpaxiaHe Poccuiickor
Degepanuy HarpaxaéHHBIE HArpyIHbIM 3HaKoM «llodeTHBIH MOHOD CCCP» nmu
HarpyaHsM 3HakoM «IlTouerHsiit monop Poccum» (nanee — 3asButenn). OT UMEHH
3agBHMTENEH MOIYT BBICTYIIATh MX 3aKOHHBIE IIpe/ICTABHTENH, AEHCTBYIOIHE Ha
OCHOBaHWM JOBEPEHHOCTH, O(QOPMIEHHOH B COOTBETCTBHU C 3aKOHOJATEITHCTBOM
Poccuiickoit Deaepariu.

1.3. TpebGoBanusi K TOpSAKY HHGQOPMHDPOBaHWS O TMPENOCTaBICHHH
roCyIapCTBEHHOW YCHYTH.

T'ocyIapCTBEHHYIO YCIIYTY MPENOCTaBISIET YIIPABIEHHE COLMAIBHOM 3aIHTEI
HACENIeHus a]MUHUCTpaunn benropomckoro paifona (najee — YnpasjeHure).

1.3.1. UadopManus 0  MeCTOHaXOXIEHHM W  Tpaduke  paboThl,

CIIPABOYHBIX
TenehoHax, afgpece OQHUIUAIBHOTO caidTa Y IPaBICHHS:.

Mecronaxoxnenne  Ynpasnenus: 308501, DBemropoxckas — ofmacts,
. [ly6osoe, yu. JlyrHas, nom 4 a.

DIeKTPOHHBIM ampec M HANpaBieHHs [TOKYMEHTOB W OOpalleHuii:
usznbr@mail.ru.

Tenedon nmust crpaBok: 42-43-79; Ten./dakc: 42-43-01.

VnpaBieHye oCyIeCTBISeT CBOKO AEATENBHOCTS 110 CIEAYIOMEMY IpaQuKy:
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[ToHeIeJIbHUK — MATHHULA €XKETHEBHO C 8.30 no 17.30 (mepepsis ¢ 13.00 mo
14.00).

Cy660Ta, BOCKPECEHBE - BEIXOJHBIE THH.

1.3.2. Vngopmanus 0 TOpsfKe HNPeNoCTaBIEHUS rOCYNapCTBEHHOM YCIYTH
pasMemaercs Ha OQMIMATBHOM CalTe OpraHOB MECTHOrO CaMOyNpaBIICHMA
MyHMI[ATIATBHOTO  paifoHa  «benroponckuit paiior»  (www.belm.ru), Ha
PervoHANLHOM  IIOpTale  TOCYy[QapCTBEHHBIX M MYHMIHNAIBHBIX — yCIyT
Benropojckoit obiactu (www.gosuslugi3l.ru), Ha HHGOPMAIHOHHOM CTEHAS
VipaBieHus, a TAKKe IMPEJIOCTAB/ICTCs HENOCPE[CTBEHHO  COTPYAHHKAMH
VYrpasnesus.

1.3.3. Tlopsnmox moiydyeHHs HHGPOpMalMy 3asBUTENSIMH IO BOIPOCAM
[peIoCTaBIeH s TOCYJapCTBEHHON YCIyTH, B TOM HHCIIE O XOA€ IpeI0CTaBICHHUA
roCyJAapCTBEHHOM YCITyTH.

OCHOBHBIME TpeOOBaHUAME K HH(OOPMHPOBAHHUIO 3asBUTENIEd O MOPAIKe
TpEeNOCTABNEHMsT ~ TOCYHAapCTBEHHOH — yCIyrH  SIBIIOTCA  [IOCTOBEPHOCTH
Ipe0CTaBIIEMOMH MHQOPMAINH, YETKOCTh B H3JIOKEHHH uH(popMaliy, MOIHOTa

HH(DOPMHUPOBAHU.
HudopmupoBaHue 3asgBUTENIEH 0 TOpSIKE IpenocTaBIeHHS
roCyJapcTBEHHONM — yCIyrn —oObecrieuuBaeTcs — COTPYAHMKAMH VrpaBienus

HeIocpeICTBEHHO Ha JIMYHOM ITPHEME, a TAKXKe 10 TenedoHy.

[Ipu OOIIEHHM C 3asBUTENAMH (TIO TeneOHy WU JIMYHO) COTPYAHHKH
Vipasienus NOMKHEl KOPPEKTHO M BHHUMATEIbHO OTHOCHTBCA K 3aABUTEILIM, HE
VHI)KAs WX 9YeCTH M JOCTOMHCTBA. YCTHOE VH(GOPMHPOBAHHE O MOpPSAKEe
MpENOCTABIEHMS  TOCYIAPCTBEHHOH  yCcIyrd — JODKHO — NPOBOMUTRCA €
HCIIONIb30BaHHeM O(QULHAIBHO-/EIOBOTO CTHILA PEHH.

[lo TenedoHaM CHOPaBOYHBIX CIHyxO TNPENOCTABIAETCS  CHCAYIOIIas
uH(pOpMAI{HS:

- KOHTaKTHEIE TEIe(OHEI;

- rpaduK mpHeMa 3asBHTeNeH, HauaIbHUKOM Y IpaBIICHIS;

- IIOYTOBBIN, ONEKTPOHHBIA ajgpeca, HoMmep TenedoHa A MOIyIeHHs
KOHCYNBTAIHH O IIPOIIeType Oy eH s TOCY 1apCTBEHHOH YCITyTH;

- TIepedYeHb ITOKYMEHTOB, HeoOXOOUMBIX Uil  IIPEeJOCTaBIICHUA
rocyIapCTBEHHON YCIIYTH,

- IOpSJIOK  O0XKamoBaHWs JeHCTBHH (GesmeiicTBHI) W  PEINECHHM
NMOMKHOCTHBIX JIAL VYIpaBleHus, OCYIIECTBIIIEMBIX H IPHHHMAEMBIX B XOIe
TpeIOCTABICHUS TOCY AapPCTBEHHOM YCIyTH.

1.3.4. MecTo monyueHns HEQOPMALMHK O IPeJOCTaBIeHIH TOCYJapCTBeHHOH
yclnyrd B YIpasleHHH obopynyercs MH(QOPMAlMOHHBIM CTEHAOM, Ha KOTOPOM
pasMelnaeTcs cliemyromas HHQopMaIus:

- Homepa TenehoHoB, rpadHKA JIMYHOro IpHeMa  3asBHTENeH
YIOJHOMOYEHHBIMH J0JDKHOCTHBIMH JTHIAMH,

- Homepa KabuHeroB, damuiIMs, MM, OTYECTBO ¥ OJDKHOCTH JIMLL,
OCYIIECTBIISFOLINX [IPHEM 3asBUTeNEH 110 rocyIapCTBEHHOH yCIIyTe,

- angpeca  ODHIMANBHBIX CAaWTOB B CETH WntepHer, rue pasMeINacTCs
WH(OPMAIIHS O TOCYJaPCTBEHHOH yCIIYTe;
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- TIIepedyeHb JOKYMEHTOB, HeOOXOIMMBIX I TpeoCTaBIEHMS
rOCYIapCTBEHHOM YCIIYTH, U TPeOOBaH!s, MPEIBABICHHBIC K ITHUM JOKyMCHTAM,

- 06pasmsl ohOPMIIEHHS JOKYMEHTOB, HEOOXOMMBIX JUIsl PEAOCTABICHNAS
roCyIapcTBEHHOH yemyTH, U TpeGoBaHus K HUM ((popma 3asIBIICHUSA);

- yHGOpMamKs O MaKCHMAIbHOM BPEMEHHM OXHIAHWA B O9CPEAH  MPH
oOpallleH\H Ha ITOyYeHUe rocyAapCTBEHHOH yCIyTH,;

- mopsamox obxaloBaHWs, ajpec, TelepoH OpraHa, NPeNOCTaBIAIONIETO
rocyapCTBEHHYIO YCIYTy, B TOM YHClie GaMIIis, UMA, OTIECTBO, AODKHOCTD JIMLA
OCYIIECTBIISIEOIIETO PACCMOTPEHHE XKanob 0 HapyImeHHH MOPsKa IPeNoCTaBICHHA
rOCyIapCTBEHHOM YCIyTH, a TakKe HapylnIeHHe MAaKCHMalbHOIO BPEMEHH
OHUaHUA B OUepe/ld IpY 00pallleHHuH 3a MOTy4EeHHEM rocyIapcTBEHHOM YCIIYTH.

CrpaBodHBIe, CTATHCTHYECKUE ¥ AHAMTHYECKHE MaTepHalibl, HOPMATHBHEIC
NpaBOBBIE aKTBI, KACAIOLIMECs MPENOCTABICHUA rOCyapCTBEHHOH  YCIIyTH,
Pa3sMEIaoTCs HeIOCPE/ICTBEHHO Ha CTEH/E WA Y COTPYAHNKA YnpaBneHuUs.

1.3.5. KoHucynbranuu (crpaBKH) [I0 BOIIpOCaM TMpeJoCTaBICHUS
rocy/lapCTBEHHOM yCIIyTH naroTcs crienHaIuCTaMH VYupasieHns,
IIPEOCTABNAIOMIUME TOCYaPCTBEHHbIE YCIIYTH, HENOCPEACTBEHHO B MPHEMHBIC
JHY JIMYHO WJIH 110 Tele(OoHy.

KoHcybTaliy IPOBOJISTCS 110 CIEAYIOMUM BOMPOCaM:

- TepedYeHb JMOKYMEHTOB, HEOOXOMMMBIA I MOJTyHEHHA rocyJapCTBEHHOH
yCIIyTH;

- HCTOYHHK TIONYHeHWs [OKYMEHTOB, HeOOXOIMMBIX M  IONyHeHHs
roCyIapCTBeHHOHN yCIyru (OpraH, OpraHu3alus i ux MECTOHAXO0XKICHHE),

- BpeMs pHeMa U BbLIAYH JOKYMEHTOB;

- CpOK  IIPeJOCTaBJICHHS 3asBHTENIM pE3YyJNbTaTOB IPENOCTABICHAL
rOCYApCTBEHHOM yCIyTH (B TEKCTOBOM BHE M B BHJE OJIOK-CXEMBI);

-  mopAgoK  oOjkanoBaHWS  JAeHCTBHH (be3meiicTBMS) W pEIUEHHH,
OCYIIECTBISEMBIX ¥ TPHUHMMAEMBIX B XOJ€ HPEIOCTABIEHHS TOCY/apCTBEHHOHU
YCIIYTH.

KoHCynbTalMi TPOBOMATCS TNpPH JHMYHOM OOpallleHHH, IOCPENCTBOM
TenedoHa, B MMCBMEHHOM BHIE.

[Ipu HEBO3MOKHOCTH CaMOCTOSATE/IHHO OTBETUTD Ha IOCTABIECHHBIE BOIIPOCH
CIIEIIHATUCTOM YTIPaB/IeHHUS, NMPUHSBIIAM Tele(QOHHBEI 3BOHOK, JaHHBIM 3BOHOK
TOIDKeH OBITH IepeajpecoBaH Ha JIpyroe JODKHOCTHOE IHIO, HIH Ke
oGpaTHBIIEMYCS JIMILY JOJDKEH OBITH COOOIIEH Tene(OHHBIA HOMEp, IO KOTOPOMY
MO’KHO IIOJIy4HTh He0OX0AUMYIO HH()OPMAIIHIO.

[Ipy ycTHOM OOpalleHHH CIIENUATUCT YIpPaBJIeHHs, OCYIIECTBIAIOMIUHA
IpHeM W KOHCYJIBTHPOBaHHE, B IIpefeNax CBOGH KOMIIETEHLMH JaeT OTBET
CaMOCTOSITENBHO.

Ecnu crienuanicT YrpaBieHns He MOJKET JaTh OTBET CAMOCTOSTENBHO, T100
TIO/ITOTOBKA OTBETa TPeOyeT NMPOOIKUTENBHOTO (JOMOIHUTENbHOT0) BPEMEHH, OH
06513aH IPeUIOKUATE 0OpaTUBILEMYCS JTUIYY OJHMH K3 TPEX BapHaHTOB JalbHEHITHX
IOeWCTBHH:

- H3JI0KHUTH CyTh 0OpalIenys B MUCbMEHHOH QopMe;
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- Ha3HAYWTh Jpyroe ymoOHoe I OOpaTHBILEroCs Jdlia BpeMs i
KOHCYJIbTALIVH,

- JIaTh KOHCYJIBTAIMIO B TPEXJHEBHBIH CPOK IO KOHTAKTHOMY tenedony
oOpaTuBIIETOCH JHLA.

WudopMIpoBaHKe 110 BONPOCAM MPEJOCTABICHHA rOCYAapCTBEHHOH YCITyTH
OCYHIECTBILAETCS cIIeIMalIACTaMHU YipaBneHus, ofecreunBaoUMKi
IpeNoCcTaBIeHHe roCy 1apCTBEHHOH YCIyTH.

2. CTaHaapT npeiocTaB/eHHs IrOCY1apCTBEHHOH yc/Iyru

2.1. HammeHoBarue rocynaperseHHol yemyri: «IIpeliocTaBleHue eXeroHoH
TEeHEKHOM BBHIILIATEl JUIAM, HAarpakJIeHHbIM HArpyIHBIM 3HAKOM «I[TouyeTHbIN
nonop CCCP» unu «IloueTHsli JoHOp Poccum.

2.2. TocynapcTBeHHYIO YCIyTy IPeAOCTaBIAeT Y IpaBICHHE.

2.3. Onsa TIOJTy9€HHS rOCYIapCTBEHHOM YCIIyTH OCYIIECTBIIAETCA
B3aHMOJEHCTBHUE C:
- yIpaBjeHHEM COIMaNbHOM 3alIMTHI ~ HACEJIEHUS AaIMHHHCTpalUA

Benropoackoit 061acTH;

- [emapTaMeHTOM (HHAHCOB M OIOJUKETHOH IONHUTHKH Benropoackoi
obnacTu; '

- ynpasnerueM PefepalbHOl TOYTOBOM CBA3M BeIropoackoi obnactu;

- KpeIWTHBIMU OPraHM3allisIMH.

2.4. Pe3ynsrar IpefoCTaBIeHUs OCY JapCTBEHHOM YCITyTH,

PesyneTaToM IpelocTaBleHUs roCyAapCTBEHHON YCIIYTH SBIIAETCA!

- Ha3HaueHWe W BHIUIATA €XErOJHOW IeHEXHOH BBIMIATHI JIALAM,
HArpaXKIeHHBEIM HArpYAHBIM 3HaKoM «[loueTHBIH JOHOP CCCP» umu «IlodeTHBIH
noxop Poccumy;

- OTKa3 B Ha3HaYeHHH eKETOJHOM JeHe)KHOHM BBIIUIATHL JIHIAM,
HarpasKIeHHBIM HarpyaubiM 3HakoM «[louetnprit norop CCCP» mimn  «IloueTHBIH
noHop Poccum».

2.5. Cpok IIpeRocTaBIeHUs rOCY1apCTBEHHOH YCITYTH.

OOmui CpPOK IIPENOCTaBleHUs] TOCYHNApCTBEHHOH YCIyrH — COCTaBILACT
15 pabourx AHel ¢ OaTHl MPEICTABIEHUs JOKYMEHTOB B Y IpaBlIeHHe.

2.6. IlpemocraBneHWe TOCYZapCTBEHHOM YCIYI'H  OCYHIECTBISAETCA B
COOTBETCTBHUH CO CIIEYIOMIUMHA HOPMAaTUBHBIMH IPABOBBIMHU aKTaMH:

- ®enepanbHEIM 3aKOHOM «O JIOHOPCTBE KPOBU U €€ KOMIIOHEHTOB) OT 20
mons 2012 roma Ne 125-@3 («Poccuiickas razera» oT 23 mrons 2012 roxa Ne
168);

- ®denmepamsupiM  3akoHoM  «O0  opraHM3alMd  IPEIOCTaBICHUS
TOCYIapCTBEHHBIX M MYHHIMIAIBGHBIX YCIYT» OT 27 mronst 2010 roma Ne 210-@3
(«Poccuiickas raseta» ot 30 uons 2010 roma Ne 168);

- TIOCTaHOBJIEHHEM [IpaBuTEIBCTBA Poccuiickon Genepamu  «O
demepantbHBIX IOCYIAPCTBEHHBIX HH(GOPMAIMOHHBIX CHCTEMAX, 00eCIeYHBArOIIIX
MpefocTaBlIeHHe B BJIEKTPOHHOH (opMe TroCyJapCTBEHHBIX ¥ MYHHUIMNATIBHBIX
yeryr» oT 24 okrabps 2011 roga Ne 861 («CoOpanue 3akoHOnarenscrBa PO» oT



31 oxTa0psa 2011 roga Ne 44, cr. 6274);

- mpukazoM MuHHCTEPCTBA 3APaBOOXPAHEHHUA Poccuiickoit ®Pepepanuu
«O6 yTBEpXK/IEHWM TOPS/IKA OCYIIECTBICHHS €XEroIHOH NEHEe)KHON BBIIIATEL
JHIaM, HarpakJeHHBIM HarpyAHBIM 3HAKOM «ITouetHsld moHop Poccum» OT
11 umronst 2013 roma Ne 450 m («Poccuiickas rasera» or 28 asrycra 2013 rona
Ne 190);

- TIOCTAaHOBJIEHHE HpaBHTeNbcTBa benropoackodl obmactu «O  mopsjke
HarpaxeHuss W IPeNoCTaBIIeHHUS e)KeroJHOM JIeHE)KHOM BBIILIATHl JKUTEISIM
Benropozickoii 061acTy, HArPaKIEHHBIM HArpyAHbIM 3HAKOM «IIoYeTHBIH NOHOP
Poccum» ot 14 mexabps 2004 roma Ne 212-mm («benroponckue M3BECTHY, Ne 11,
ot 25 steBaps 2005 roxa);

- HACTOALIUM aIMWUHUCTPATUBHBLIM PErIaMEHTOM.

2.7. VicueprbIBatoyi epeueHs JOKYMEHTOB, HeoOXOOUMBIX B COOTBETCTBHHU
C 3aKOHOJATEJIGCTBOM WIH MHBIMMA HOPMAaTHUBHBIMH TIPABOBBIMHM aKTaMH U4
MpeLoCTaBICHHs TOCY JapCTBEHHOM YCIIyTH:

- 3asBJCHHE O HA3HAYEHWHW M BHILIATE €XETOJHOM [EHEXHOH BBIILIATEHI
rpakiaHaM, HarpaXIeHHbIM HarpyJHbBIM 3HAKOM «IloueTrnniit momop CCCP» unu
«[louernsiii pmoHop Poccmm», cornacHo npuwioxenumo Nel x  Iopsaaxy
TIPENIOCTABNIEHHS. €XKETOJHOH JEHEXHOW BBILIATEL JKHTEIAM benropockoi
06IaCTH, HATPAKAEHHBIM HArpyJHeIM 3HaKOM «[IO9eTHBIA IOHOP CCCP» un
«[ToueTHriii moHOp Poccum» yTBEepXkKAEHHOMY MOCTAHOBICHHCM IIPaBUTCILCTBA
Benropozickoit o6mactu ot 23 okra6ps 2010 roga Ne 340-mm o (hopmMe coriiacHo
npunokennto Ne 3 k HacToALEMY aJIMHHUCTPAaTHBHOMY PEIVIAMEHTY,

- TACTIOPT MJIM HMHOM JOKYMEHT, YIO0CTOBEPSIOIIKH IMIHOCTD 3asBUTEIS;

- YIOCTOBEpEHHE O HArpaXIEeHWH HArpyAHbIM 3HakoM «lloweTHBId AOHOP
Poccun» i «ITouetnsiit goHop CCCP».

2.8. TpeGoBaHUA K 3a5BJIEHHIO.
2.8.1. 3asiBIeHHEe MOXKET OLITE:

- HarpaBJeHO B IIMCHbMEHHOM BHJIE 0 IIOYTE MK KYyPhEPOM;

- TOpejacTaBleHO JWYHO (WM 4Yepe3 MPEeACTaBUTeNd IO JIOBEPEHHOCTH,
o(OPMIIEHHOM B YCTAHOBICHHOM IOpAJKE) B YIIpABJICHHUE.

3asBIeHMe IOJaeTcs B IUChMEHHOM (opMme B oJHOM 3k3emmuipe. [locie
NpUeMa 3asBIIEHHs CHEIWATHCT YTpPaBIEHHs BbIIAeT 3asBUTENI0 PaClUCKy —
yBEJIOMJICHHE O TIpPHeMe JOKYMEHTOB, NPH HAIPABICHWM 3asBICHHUA IO IOYTE —
HaIpaBjdeT W3BEIIEHHe O aaTe NOTydeHHsA 3aABJIeHHSI B S5-IHCBHBIH CPOK C
MOMEHTA €ro MOMy9IeHHUsl.

2.8.2. 3asBnenue B 00sA3aTEIEHOM NOPAAKE JOJDKHO CONEPXKATh:

- HauMEHOBAHHE YIIOJHOMOYEHHOTO OpraHa, B KOTOPBIH MO/AAeTCs 3asBICHHE,

- (haMmITHs, UM, OTUECTBO O3 COKpallleHHH B COOTBETCTBHH C JIOKYMEHTOM,
YIOCTOBEPAIOIMM JTHYHOCTD JIWIlA, HMEIOLIEro NNpaBoO Ha €XETOAHYIO ACHEXKHYIO
BBIILIATY;

- CBemeHWS O JOKYMEHTe, YIOCTOBEPSIOIIEM JHYHOCTh (BHI MOKYMEHTa,
YZI0CTOBEPSIOIIEr0 JIUYHOCT, CepUsl M HOMEp JOKYMEHTa, KeM BbIIaH NOKYMEHT,
JaTa €ro BBIAAYH), 3AIOJHSIIOTCI B COOTBETCTBMH C PEKBH3WTaMH NOKYMEHTa,
yI0CTOBEPAIOIIETO JIHIHOCTD;
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- CcBefeHWS 00 YJOCTOBEPEHHH O HATPaXICHHX HArpyAHbIM 3HAKOM
«TToueTHsiii moHOp Poccum» MMM YHOCTOBEPEHMH O HArpaX(ICHHH HarpyaHBIM
suaxom "Tlouetssiit nosop CCCP" yrBepikIeHHBIX 00pasloB (BHII YAOCTOBEPEHNUA,
HOMEp JOKyMEHT4, KEM BBIJIAH AOKYMEHT, 1aTa ero BBINIAYN),

- CBEICHHA O MECTE JKHTEIbCTBA, MECTE npeGpIBaHus (OYTOBBIA WHJIEKC,
HAaUMEHOBAHHWE PETHOHA, paiioHa, ropoja, MHOr0 HACENIEHHOro IYHKTA, YU
HOMepa 7IOMa, KOpIyca, KBapTHpBI), YKa3mIBAlOTCS Ha OCHOBAaHMH 3alliCh B
TacIopTe WM JOKYMEHTE, MOATBEPKAAIOIIeM PEricTpariio o MecTy JKUTEJIECTBA,
MecTy mpeObIBaHMS (€CIH MPeIBSBIAETCS HE IAcropT, a WHOM JOKYMEHT,
YIOCTOBEPSIOIIHiT TMIHOCTD);

- cr1oco6 TOTyYEeHHs €XKETOAHOH JIEHEHHOH BBIMIATEL: MOYTOBAIM epeBOJIOM
mu60 TepedrclIeHreM Ha JIMYHBIA CYET JHIA, MMEIOIIETo NpaBo Ha eXETONHYIO
JEHEKHYIO BBITUIATY, OTKPHITEIN B KPEAUTHOH OpraHu3alliH;

- CBeIeHHUs O PEKBU3UTAX JUIS IOYTOBOTO NEPEIUCTICHUA,

- CBEJEHMS O PEKBH3MTaX CYeTa, OTKPBITOrO JIMIIOM, MMEIOLIMM IpaBo Ha
eKETOIHYIO JNEHEXHYIO BBINATy (HAMMEHOBAaHWE OpraHM3allMM, B KOTOPYIO
JIODKHA OBITH TIEpEYMCIIeHa exXEerojHas JeHEXHas BBILIATA, GaHKOBCKUM
UIeHTHOUKATTMOHHBIH KOX (BUK), MIEHTH(OUKAHOHHBIH HOMEP
Hanoromiatensumka (MHH), mprcBOSHHBIE IIPY NIOCTAHOBKE Ha yHET B HATIOTOBOM
oprase I10 MeCTy HaXOXJEeHHUsA OpraHu3allky, HOMEp CHeTa JINL, HAMEIOIIETO IIPaBO
Ha €XKEeroJHYI0 NeHEKHYIO BBIILIATY).

VKasaHHbIe CBEJEHWs IOATBEP)KNAIOTCA TOMAIMMCHIO JIMIA, IOJAIOMEro
3asBIIeHNE, C IPOCTABIEHUEM [[aThI 3aI0THEHHUS 3asBICHA.

3asiBrieHre OQOPMIIAETCS HA PYyCCKOM SA3BIKE.

2.8.3. TlpenmocraBneHne MyHMIHMIANBHOM YCIYTH ¢ HCHOIB30BAHHCM
YHHUBEpPCATBHON  3NMEKTPOHHOM  KapThl. B  cnydasx, HpPesyCMOTPEHHBIX
delepanbHBEIM  3aKOHOJATEJbCTBOM M HOPMaTHBHO-TIPABOBBIMA aKTaMi
Benropoznckoit  00nacTH,  YHUBEpcanbHas —OIEKTPOHHai — KapTa SIBISIETCA
JOKYMEHTOM, YIOCTOBEPSIOIMM THYHOCTh TPaXIaHWHA, NpaBa 3aCTPaXOBaHHOTO
JHIA B CHCTEMaxX 00s3aTebHOr0 CTPAaXOBaHMS, a TaKXKe YAOCTOBEPSIONHM IPaBO
rpakIaHMHa Ha [OJTy4eHHe roCy1apCTBeHHBIX yCIIyT.

2.9. VYmpasieHHe He BIpaBe TpeOOBaTh OT 3aABUTENd NPEACTABICHHAE
JOKYMEHTOB M HH(QOpMAlWH, WIA OCYIIECTBICHH IeHCTBUH, B TOM YHC]IE
COTJIAaCOBAHHH, IIpefOCTABNEHME WM  OCYIIECTBIECHHE, KOTOPBIX  HE
IPeIyCMOTPEHO  HOPMATUBHEIMH ~ MPAaBOBBIMH  aKTaMy, — PEryTHPYyIOIIMH
TIpelocTaBIeHHe TOCYJapCTBEHHOM yCIyry, a TaKKe NPEeACTaBneHne TOKyMEHTOB
v wHOpMAaIHK, KOTOPbIE HAXOIATCS B PACIOPSIKEHHM OpraHa, Ipe/l0CTaBIAIONIEro
TOCYapCTBEHHYIO YCIYTy, HMHBIX IOCYIapCTBCHHBIX OPraHoB, OPraHOB MECTHOTO
caMOyTIpaBIIeHHAs, opraHu3alui, y4aCcTBYIOIUX B IpeJ0CTaBIEHAH
rOCY/JIapCTBEHHEIX M MYHHIMIANBHBIX YCIYT, B COOTBETCTBUM C HOpMATHBHBIMH
npaBoBEIME aKkTaMu Poccumiickol ®eneparyy, HOPMATHBHEIMA MPABOBBIMH aKTamMu
Benroponckoi 06nacTH, MyHHLMIAIbHEIME TPABOBBIMM aKTaMH, MPEACTABICHIA
JOKYMeHTOB M HWH(QOpMauuW, B TOM 9YMCIC TOATBEPKAAIOMMX BHECCHHC
3agBUTENEM IUIATHI 3a IPEJNOCTABICHHE TIOCYJapCTBEHHBIX M MYHUIHMIATBHBIX
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YCIIYT, KOTOpblE HaxXOAATCS B PpACIOPSXKEHHWHM OpPraHoB, TIPEJOCTABIISIONINX
TOCYIapPCTBEHHbIE U MyHULMITATIBHbIE YCILyTH.

2.10. ITepeueHb OCHOBaHMI 111 0TKa3a B IpUEME 3asBJIECHUA U JIOKYMEHTOB:

- HaJIM4He JOKYMEHTOB B HeunTabeJbHOM BHIE, COAEpKAIMX IOMYUCTKH,
[PUNKCKY, 3a4YePKHYTHIE CJIOBA, CEpbE3HbIE IOBPEXKACHHSI, HE ITO3BOJIAIOMIME
OJHO3HAYHO MCTOJIKOBATh HX COIEpXKaHWE U WUHbIE, HE OrOBOPEHHBIE B HHX
MCIIpaBIIEHS,

- He 3aBepeHHBbIe HaJIexaummM obpa3oM KONHH JTOKYMEHTOB, ITOUIMHHHKH
KOTODBIX HE IIPECTABIICHBI;

- TIpEeACTaBIIEHUE JOKYMEHTOB HEYIIOTHOMOYHBIM JIUIIOM.

2.11. IlepedyeHs OCHOBAHUH JJIA OTKa3a B MPEJIOCTABICHHH TOCYIapCTBEHHOM
YCIIyTH:

- OTCYTCTBHE HEOOXOIMMBIX NOKYMEHTOB, B COOTBETCTBHHM C HACTOSILHAM
ATMUHHACTPAaTHBHBIM PErjJaMeHTOM [ Ha3HAYeHWsl €XETOJHOH JIEHEXKHOH
BBITLIATHI (MM TIPEIOCTABIIEHBI He B MMOJTHOM 00beMe);

- TpEeNCTaBIE€HBl 3aBEJIOMO HEMIOCTOBEPHBIE CBEJEHHS U JOKYMEHTEL,
COMepIKaIHe HeJOCTOBEPHEIE CBEEHMUS;

- HaTM4YWe JOKYMEHTOB Mo (opMme H colepKaHHI0 He COOTBETCTBYIOLIHX
TpebOoBaHMAM HACTOSIIEr0 aIMHUHHCTPATUBHOTO pErflaMeHTa M JeHCTBYIOIIETO
3aKOHO/IATENbCTBRA;

- OTCYTCTBHE PETUCTpalUH o MECTy  JKHTENBCTBA (IO MeECTY
npeObIBaHNA) Ha TeppUTOpHH benroposackoro pakoHa.

2.12. TocymapcTBeHHas yciyra TPenoCTaBIIseTCs 3asiBUTENO OECIUIaTHO.

2.13. MakcuManbHEIN CPOK OXKHUIAHUS B O4YEpedd IPH I10Jade JOKYMEHTOB
Ha MOoJTy49eHre MyHHUIUIAILHOMN YCIIyrd He JO/DKEH IIpeBhIIIaTh 15 MUHYT.

2.14. TpebopaHus K MecTaM [IPeJOCTABICHUS I'OCYIapCTBEHHOM YCITyTH.

2.14.1. llenTpaneHeii Bxoj B 3maHue odopmitercs HHOOPMAIMOHHOH
BBIBECKOM C yKa3aHHEM ITOJIHOTO HAMMEHOBAHHUS Y IPABIEHHUS.

2.14.2. Pabouee MecTo cHenpajucra YINpaBleHHs, BEAYIIErO IIPHEM
MOy4aTesis TOCyAapCTBEHHOM yciyrH, obopynmyercs — TeneoHOM,  (axcom,
KONMUPOBAJIBHEIM allapaToM, IIEPCOHAIBHBIM KOMIIBIOTEPOM, C BO3MOXHOCTBIO
nocTyna K “H(QOpMAalluOHHEIM 6a3aM JaHHBIX W IIEYaTHBIM YCTPOHWCTBaM.

2.143. ]Jlna oXumaHus T[pHeMa 3agBUTEIAM  OTBOIATCE  MECTa,
000pyIOBaHHBIE CTOJAMH H IIOCANOYHBIMM MeCTaMH (CTYJBSAMH, KpecelbHBIMH
CEeKIMAMH, CKaMbsIMHU), AJI BO3MOXHOCTH O(OpMIIeHHS NOKyMeHTOB. KonudecTBo
MECT OJKHMIaHHS OIpeNe/sieTcs HCXoas U3 PaKkTHIeCKOH HAarpy3KH U BO3MOKHOCTEH
I MX pa3MeEIIeHUs B 3aHWH.

2.15. Tloxa3zaTeny JOCTYIIHOCTH ¥ Ka4eCTBA rOCYIapCTBEHHON YCIyTH:

- CTelleHb MH(OPMUPOBAHHOCTH 3asBUTENEH O IIOpANKE INpPefOCTaBICHUA
TOCyIapCTBEHHOH YCIYTH (IOCTYIHOCT HHGOPMALMU O TOCYIapCTBEHHOH ycmyre,
BO3MOKHOCTE BEIOOpA crioco0a nmomyueHus HHGpOopMaIyn);

- CBOEBPEMEHHOCTh IIPENOCTABIEHHUS TOCYJApPCTBEHHOW YCIyTH B
COOTBETCTBHM CO  CTaHAapTOM €€  MpeJOoCTaBIeHHs,  YCTAaHOBIECHHBLIM
aIMUHHUCTPATHUBHBIM PETIAMEHTOM;
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- BO3MOXHOCTh BeIOOpa  3asBureneM  GopMmbl  oOpamenus  3a
PENOCTABIeHHEM TOCYJAPCTBEHHON YCIyrd (IM9YHO, TOCPEJCTBOM IOYTOBOH
CBA3M, B (OpPME OIEKTPOHHOTO JOKyMeHTooOopoTa dYepe3 EjwHbii mopran
TOCYAapCTBEHHBIX ¥ MYHHULIUNAIBHBIX YCIIYT);

- OTCYTCTBHE Xaio0 CO CTOPOHBI 3asBHTENCH Ha HapylleHHe TpeDoBaHWiH
CTaHJapTa [IPeJOCTaBIeHHs TOCYAapCTBEHHOM yCIyTH;

- cobimoieHre NATHAAUATH MHHYTHOTO CPOKa OXKUAAHWSA B OYEepeld IpH
nojiavye JIOKYMEHTOB Ha IT0JIy4eHHe roCy1apCcTBEHHON YCITyTH.

3. CocraB, mocjieioBaTeJLHOCTh H CPOKH BBIMO/JIHEHHS
aJMMHACTPATHBHBIX NPoUeayp, TPeOOBAHHS K MOPSAKY HX
BBINOJHEHHHA

3.1. Ilpenocrasienue rocyJapCTBEHHON YCIYTH BKIOYaeT B cebd
CIeyrolIye aAMUHUACTPATHBHEIE IIPOLIENYPBI:

- IPHEM M PErucTpalys 3asBIEHUS U JOKYMEHTOB;

- paccMOTpeHHe 3asBIICHUS U JOKYMEHTOB;

- (opMHUpOBaHHE JUYHOTO Jea;

- TPUHSATHE PEIeHWs O Ha3HAaueHWH HJIM OTKAa3e B Ha3HAYEHWH €XKETOIHOH
NEHEXKHOW BBIIIIATEI;

- BBIIUIATA €XKETOAHOM JIeHeHOM BBITUIATEI,

- TIpeKpameHne eKeTOTHON NEHEKHOH BBIIIATEL.

3.2. IIpuem u peructpaius 3asBIeHUS U JOKYMEHTOB.

3.2.1. 3asgBHTENb NpEACTABIsAET 3aABICHHE H HEOOXOAMMEBIE JOKYMEHTEI
mo0OBIM U3 MepedYUCIIEHHBIX CIIOCO00B:

- II0YTOBBIM OTIIPABIEHUEM;

- nu4HO (WM 4epe3 MpEJCTaBHTENs IO IOBEPEHHOCTH, O(QOPMIEHHOH B
YCTaHOBJIEHHOM 3aKOHOM TIOPSAKE);

- B JJIEKTPOHHOM BHZIE TIIOCPEICTBOM HCIIOIB30BAHMSA HH()OPMAaLMOHHON
cucteMbl «[lopTall rocyHapCTBEHHBIX W MYHHIMIIAIBHBEIX YCIyr benroponckoii
obnactu» www.gosuslugi3l.ru, 3aBepeHHOE 3IEKTPOHHO-LIM(POBOH IOAIUCEIO €
HCIIONB30BaHHEM YHHBEpPCAJIbHOH 3JIeKTpOHHOM KapThl (Jaiee — YIK) (mpuem
3asgBleHHHA Ha moaydeHue YOK opraHu3oBaH B 00IAaCTHOM TOCYJIapCTBEHHOM
OromkeTHOM yupexaenuu «benropomckuit HHGOpMaUHMOHHEIR (QoHI» ¢ 1 AHBaps
2013 roma (cormacHo mocraHoBieHHI0 IIpaBHTenbcTBa Benropoiackoi obmacta
or 6 despans 2012 roma Ne 53-mm «OO6 yTBepkJIeHUM IOKYMEHTOB,
obecreqHBAOIUX MMPeIOCTABIEHHE IOCYIaPCTBEHHBIX U MYHHUIUNATBHBIX YCIYT B
ANIEKTPOHHOU (hOopMe C UCIIOIL30BAHMEM YHHUBEPCAbHOM 3TEKTPOHHOM KapThD»).

3.2.2. Cnenuanuct YTpaBlieHHs, OTBETCTBEHHBIN 3a IpUEM U PETUCTPAITHIO
3asBJICHUA U JOKYMEHTOB:

- yCTaHaBIMBAaeT JHMYHOCTh 3aABUTENS IIyTEM IIPOBEPKH JOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JIUYHOCTD;

- IIPOBEpSET IPaBWJILHOCTE 3aIIQJHEHUsS 3asiBICHUs, HAIWYWE JOKYMEHTOB U
COOTBETCTBHE UX TpeOOBaHUSM, YKa3aHHBIM B HACTOAIIEM aJIMHUHUCTPATHBHOM
PEriaMeHTe;




10

- WHGQOPMHUpPYET  3asBHTEIL O TIOpsOKe ¥ CPOKax IPefoCTaBICHUS
rOCy/IapCTBEHHOH YCITyTH.

ITocie TMONydYeHHMs HOKYMEHTOB CIEIMAIMCT OTACIA INPOBEPALCT IACIIOPTHBIC
NaHHBIe 3asBUTeNs. Ha 3asBIeHWH CTaBUT MOANMCh O IPHUHATHU 3ajBICHUA H
TOKyMEHTOB.

3.2.3. Cpok mpreMa U perucTpalHy 3asBieHHs | TOKYMEHTOB COCTABIACT
omuH paboumii [eHb, B CIydae HalpaBleHHS 3adBICHHA IO IOHYTE CPOK
perucTpalliy 3asBJIeHHs COCTaBJIAeT TpPH pabouux JHA CO [HA TNOCTYIICHHS
3asBJICHUA.

3.2.4. Pe3ynbraToOM BBHITIOJTHEHHS AIMAHUCTPATABHON TPOLENYPHI SBIISETCS
perucTpanys 3asBleHus B JKypHalle perucTparii 3asBiaeHMi (punoxeHne Ne 4 K
HACTOSIIEMY a[MUHMCTPATHBHOMY PEriaMeHTy).

B KypHaJle DPETMCTPAlMH 3asBJCHAH MOIDKHBI COJEPXKATBECA CIEIyIOUIe
CBEJIeHHU:

- laTa perucTpaliy 3asBIeHHS;

- cpenmeHdss ©0 3asBuTene (Gammims, WM, OTYECTBO, anpec MeECTa
DErUCTPAaIliH);

- KaTeropus JbIOTHI,

- pEerUCTPaLUOHHBIA HOMED.

3.3. PaccMoTpeHHe 3asABJICHHA U JIOKYMECHTOB.

OcHOBaHHeM JUil Hadajga aJMHHHACTPATHBHOW IPOLEAYPHI, SBIACTCA
TOCTYIIEHHE CIELHATUCTy YTpPaBlIeHHsd 3aperViCTPHPOBAHHOIO  3AiBICHII U
MIOJTHOTO [IaKeTa JOKYMEHTOB.

3.3.1. Cneumanuct VYrpaBineHdss — pacCMaTpUBacT — MPEACTaBICHHBIC
3asBleHHe W JOKYMEHTBI ¢ LielbI0 YCTaHOBICHHS IpaBa Ha MPEe[CTaBICHHAC
e3XeroqHON IeHeXkHOM BEIILIATHI (fanee — BEHITLJIATA).

3.3.2. Bagpienwe M Ipunarajonecs K HeMy JOKYMEHTHL MOJJIEKAT
PacCMOTPEHHIO B ClTydae ecIu:

- 3asBHTEIb OTHOCHTCS K KATETOPHH, YKa3aHHOH B IyHKTe 1.2. HACTOALLETO
aJIMUHHCTPATUBHOIO PETTIAMEHTA;

- 3afBHTENb NPEICTABHJI [OJHBIN MaKeT AOKYMEHTOB, yKa3aHHBIX B IIYHKTE
2.7. HaCcTOSIIEro aIlMUHUCTPATUBHOI'O PETJIaMEHTa,

- OTCYTICTBYIOT OCHOBaHHMs, YKa3aHHbIC B ITyHKTC 2.11. HacTOSIIETO
aIMAHHACTPATUBHOIO perjIaMeHTa.

3.3.3. Cpok paccCMOTpeHHs 3asBjieHUS W IOKYMEHTOB COCTaBIACT TpH
paboumx AHS C JaThl PETUCTPALMY 3asBICHHUS C TOKYMEHTAMH.

3.4. ®@opMupoBaHME JWYHOTO Jiea,  BKIHOYAOIICTO  MOKYMCHTEI,
IIpeNOCTaBIEHHbIE 3aIBUTENEM, VI IPUHATHSA COOTBETCTBYIOLICTO PEIICHIL.

3.4.1. OcHoBaHWeM ISl Hayaja aIMUHHCTPAaTHBHON MPOLENYphl, SBIACTCS
PacCMOTpEHHE 3asBIICHHA U JOKYMEHTOB.

3.4.2. Cnemmamuct YmpasneHus (QOpMHpYET JHYHOE JMACIO 3asBHTEIA,
POIMBAET €rO U OCYIIECTBIIIET €10 GPOIIIOPOBAHHE.

3.4.3. Ha JsuueBo# CTOpOHe IHYHOTO Jella CHEIHalHuCT Ypasnesus
yKa3bIBaeT: HAUMEHOBaHHE YIIpaBIeHHs, bammmHio, WMH, OTYECTBO, anpec
3agBUTENs, BHUJ COIMAIBHOW BBIIATH, HOMEp JIOMAIIHETo tenedhona (npa
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nanvuuwm). JIMYHOMY ey ~ TPUCBAauMBACTCS  PETMCTPALMOHHBIA — HOMED,
COOTBETCTBYIOIIMI HOMEpPY TEpCOHAIbHOM KapTOYKH Y4eTa B IPOrpaMMHOM
KOMIIJIEKCE.

3.4.4. B nuuHOe IeN0 IOAUIMBAIOTCS MOKYMEHTEI, YKa3aHHbIe B IyHKTe 2.7.
HACTOALISTO aAMHHUCTPATHBHOTO PeTIaMeHTA.

3.4.5. JluuHoe Jeno 3agBUTENS Tepedaercs JODKHOCTHOMY  JIHIY,
OTBETCTBEHHOMY 3a (DOPMHpOBaHME BBIUIATHBIX HOKYMEHTOB (CTIMCKM B cOepbaHK
Y BEJOMOCTH Ha II0YTY) U OpraHU3aI[{IO BBIMIATEL

3.4.6. MaxkcuMaibHBIN CPOK BBITOJTHEHHS aAMHUHUCTPATUBHON MPOLEAYPBI —
3 paboYuX JAHS CO JHA TOTYHEHHs CNEeNUaNUCTOM YIIPaBIeHHS MaKeTa JOKyMCHTOB
11 (hOPMHUPOBAHUS TUUHOTO JIENa.

3.4.77. PesyneTaToM aIMHUHHUCTPATUBHOTO JIeHCTBHSA SABIIAETCH
c)OPMHPOBAHHOE JIMIHOE JIENO TOJTy4aTe s BhIIIATHL

3.5. IlpunaTHe pelueHHs O HA3HAYeHMH MMM 00 OTKase B HA3HAYCHWUH
€2KEr0THOM JeHEeKHON BBIIIATEL

OcHoBaHHEM IUIS Hadaga aJMHHHACTPATHBHOM TIPOLCOYPHl  SABIACTCA
cOpMHEpOBaHHOE  JIMYHOE [eN0 [MOJNydJaTens BRIUIATHL, Kyla BKIIOHAIOTCA
TIpeJoCTaBIeHHbIe TOKYMEHTE], 3a9BJIeHHe 0 Ha3Ha9EHUH BBITLIATEL.

3.5.1. Cneumamuct VYmpasneHuss mocne (OpPMHMPOBaHHsS JIMYHOTO J€ia,
[epefaeT ero HA MOJNKCH HAYAIbHUKY YIIPaBICHHs KOO0 JOKHOCTHOMY JIMILY,
Ha KOTOpOTO IPWKA30M HAYaIsHUKA YTIPABIEHHS BO3NOXEHbl ~ GYHKIHMH IO
IPUHATHIO PELeHHH O Ha3HAYCHHIH WX 00 0TKa3e B Ha3HAUCHHUY BBIIUIATEL (manee —
IOJDKHOCTHOE JIALO).

3.5.2. Hauansuuk YrpasieHws, 1100 T0JPKHOCTHOE JIKIIO:

- paccMaTpUBaeT JOKYMEHTBI, IIOJIIHUTHIE B IMYHOE IEJIO0;

- BEIHOCHT DellleHHe O Ha3HAYeHWM BBIIATH MM PelleHHe o0 oTkase B
Ha3HAYEHWH BBIILIATEL, [IOAIMCEIBACT U 3aBepseT edYaThio Y IpaBieHus.

3.5.3. Pemrenne 0 Ha3HAYEHHU BBITUIATE OQOPMIISAETCA B OJHOM 3K3EMILIAPE H
TOJIIIMBAeTCS B IMYHOE IeJI0 3asBUTeNs. B cllydae IPUHATHS pelieHus o0 oTKase B
HA3HAYEHHWHM BBIILIATHI, pelleHHe oQopMIseTcs B ABYX 3K3EMIULIpax, OMWH H3
KOTOPBIX TMOANIMBAETCS B JIMYHOE NENO 3asfBUTENs, a JPYroi CIeHHaIHCTOM
YIpaBneHHs HampaBseTcs B ajpec 3asBHTENs C yBeAOMIeHHeM 00 OTKase B
HA3HAUEHWM BHIUIATEL B TEUeHHWE TpeX [OHEHW I[IOCIe TPHUHATHA pPOIICHHN
(mpunorenne Ne 6 K HacTOSIIEMY aIMAHHCTPATUBHOMY PErIaMeHTy).

3.5.4. JluyHOe [eno0 3asBHTENs BO3BpalllaeTcs IIOATOTOBUBIIEMY €r0
CIIEIUANIUCTY Y IIpaBJIeHHUs.

3.5.5. Ilo pe3ynbTaraM pAcCMOTPEHHS JIWYHOrO J€la CIEIHUAlnCT
YnpaBneHAs:

- Ha OCHOBAaHHM DpellleHHs O Ha3HAYEHWH BBILIATHI WIM 00 OTKase
B HAa3sHAUEHMH BBLIIUIATHI BHOCHT COOTBETCTByiole 3amucu B JKypHam ydera
3asgBJICHWH U pellIeHuH;

- HampaBlsgeT IIMCbMEHHOe YBENOMJICHHE  3aABHTEIIIO 00 OTKase
B HA3HAYEHWHU BBITIIATEHI.

3.5.6. Ipunsrre peurenys 06 0TKa3e B HA3HAYCHHH BBIIUIATHL.
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Pemenne o6 OTKa3e B HAa3HAUEHWH BBILIATEI NPUHUMAETCS B CIydasX,
TepedrcieHHbIX B 1. 2.11. HacTosmero aIMMHACTPATHBHOIO PETIAMEHTA.

3.5.7. Cnoco6 ¢uxcanuy Ha OyMaKHOM HOCHTEIIE.

3.5.8. PesyneraroM aIMUHUCTPATUBHOM MPOLENYPEI SBIACTCS MOANMCAHHE
pelleHns O HA3HAYCHUH MM 00 OTKa3e B Ha3HAYEHWM BBITLIATHI U CKPEIUICHUE €TI0
TeyaThio YIpaBieHus.

3.6. BrimaTa exeroqHo 1eHeXHOH BEIILIATEL

3.6.1. Cnernuanuct YTpaBineHds Ha OCHOBAHMM JIMYHOIO M€Ja 3aABHTEIIA
BBOJMT B TporpaMMHbii xommnekc APM (aBToMaTH3MpPOBaHHOE pabouee MecTO)
CleIyIOlye CBEICHHS:

- epcoHanbHble Janusble 3assuTens (O©.1.0., nacnopTHbIE JaHHBIE, azapec);

- YIOCTOBEPEHHS O [IpaBe Ha JIBrOTHI, CPOK AEHCTBHS JBIOTHOTO CTAaTyCa;

- BRIILIATHYO HHOOPMAIIHIO.

3.6.2. Cnenmanuct YmpasjieHuss HAa OCHOBaHMHM BBEJICHHBIX JAaHHBIX B
IIPOrpaMMHBIN KOMILIEKC IPOM3BOJUT PAacueT pasMepa BITIIATI.

3.6.3. Pesynprar mpoW3BeJEHHOrO  pacdeTa  BBIUIATBI  CHCIMAITACT
VnpaBleHus pacriedaThiBaeT, NMOINKMCHBACT M OTHACT Ha MPOBEPKY HATATIBHUKY
oT/eNa, Iocye Yero IOAIIMBAET ero B JUIHOE JEO.

3.6.4. MaKcHMAIBHEIH CPOK BEITIONHEHHS aMHHUCTPATUBHOA TPOLETYPHI —
3 paboumx AHS CO JHSA MOJTYYCHHS CHCHHATHCTOM Vipasienus chopMHPOBAHHOTO
JIMYHOTO JIENa.

3.6.5. PesynbraroM  aJIMWHHCTPATUBHOH MpOLEeaYPBI SIBIISIETCA
IIPOM3BEIEHHBIN PacyeT BhIIIATEL.

3.6.6. Crermmanicr YmOpapieHHs TO Bbljare (HOPMHUPYeT BBIILIATHEIC
JIOKyMEHTHI JUIi OpraHH3aliii mo oOpaboTKe KOPPECTIOHACHIMH M JCHENHBIX
mepeBosioB (manmee — QemepanbHas MOYTOBAS cBA3B), JUOO VI TIEPEYMCIICHUS
exxeMecSUHONW cyOcuaue Ha OaHKOBCKHE cHeTa nonydaresieif rocynapCTBEHHON
YCIIyTH, OTKDHITEIE B (PMHAHCOBO-KPEAHTHBIX OPraHM3alHAX (manee - KpeIWTHEIE
OpraHM3aIliH), PacIoJIOXKEHHbIE HAa TEPPUTOPHH Benropoxnckoif 06macTy 1o BEIOOPY
3asBUTENLA.

Crierpanuct YIpaBiieHus 1o Belmiare GOpMHUPYET BEIIIATHEIC JOKYMEHTEL B
SNEKTPOHHOM BHAE JUIA [PEJOCTABIEHHs B KPEIUTHBIE OpraHusalii W Ha
GyMaykHOM HOcHTeNe It (heiepaTbHOl OYTOBOH CBSA3H.

3.7. IlpekpaiieHue BBIILIATE! €3KETOAHON JIEHEIKHOMN BBINJIATEL

3.7.1. OcHOBAaHHEM sl Hayana aIMHHUCTPATHBHOH IPOIETYphI SABIAETCH
IOCTYIIJIEHHE OT 3asBHUTENEH — noydartesiel exeroaHoH TIeHEeKHOM BBIIIATEL, &
TaKKe OpraHmu3aliii, B3auMOJIEHCTBYIOMIHX C VipaBieHreM CBEIECHHN!

- 0 CHSTHHU C PETHCTPAIIMOHHOTO Y4eTa 110 MECTY JKUTEIBCTBA,

- 0 CMepTH TIpakIaHWHa, MPU3HAHHA ero 0e3BECTHO OTCYTCTBYFOLIMM
WIA yMepIIIM B TOpSIKE YCTAHOBJEHHOM JEHCTBYIOUIMM 3aKOHOAATCIHCTBOM
Poccuiickoii @enepariiu.

3.7.2. CrHemMaJucT, OTBETCTBEHHBIM 3@ BBIILIATY eXKEeroqHoi IeHEKHOU
BHIILTATEl B CIy4ae HACTYIUIEHWS cOOBITHH, YKa3aHHBIX B ILIL 3.7.1. HacTOAIIErO
a[MHHUCTPATHBHOTO PETIaMEHTa TOTOBHT PEIICHUE O NPEKPALICHHH e)KETOTHOU
JIeHeKHOM BHIIUIATHL C YKA3aHWEM [IPHYKHBI IPEKPALeHHs BbIIUIATHI, IEPEIacT €ro
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JIUITY, TPUHUMAOINIEMY DellleH’e O Ha3HAYeHHWHU €XKETONHON JCHE)KHOW BBILIATHI
(HayanbHUKY YTIpaBIeHHS ).

3.7.3. Cneuumanuct YrpasieHHs, OTBETCTBEHHBIH 32 BBIIIATY:

— KOppeKTHpyeT nporpaMMHBEIH kommuieke APM wucxons W3 HaHHBIX,
TIOJyYEHHBIX B COOTBETCTBMM C 1. 3.7.1. HACTOALIETO aIMHUHHCTPATHBHOIO
PErIaMEHTa HaxXOOWMT JMYHEBIC [eja 3asiBUTEJIE U BBINIOJHSET OIlepalliyl IIO
MpeKpalleHuIo BHIILIATEl, JellaeT MOMETKY «yMep (BBIOBLI)» B JIHMYHOM Jeje
3asBUTEIA;

— [OMIIKMBAET B JIMYHOE [el0 peIIeHWe O IPEKpalleHUH eXKEroJHOH
JICHEKHOM BBITUIATHI W KOIUIO TOKYMEHTA, HA OCHOBAHHUH KOTOPOI'O 3asBUTENb CHAT
C yuera,

— IIOArOTAaBIHMBAaeT YBEJOMJIEHME O IIPEKpaIleHUM EXETrOJHOW JIEeHEeKHOH
BBIIUIATEI ¢ YKa3aHHEM CpPOKa IpeKpalleHus H IPUYHHEI TPEKPAIEHUs €XEeT0THON
OEHEe)KHOW BBIILIATHl (mpuioxeHwe No7 HacTOAImIEro agMHHHCTPATHBHOI'O
periaMeHTa).

B ToM ciydae, eclii OCHOBaHMEM JUIS IIPEKPAILEHMS €XETOIHOH HECHEIHKHOM
BBIIUIATHI SABJIAETCS CMEPTH IOIydaTeNs HIH €ro mepee3l] Ha IOCTOSHHOE MECTO
KATENBCTBA B Jpyrod paiioH (ropox), yBeZIOMJIECHHE O NPEKPalleHHH eXXEeroJHOM
JIeHEe)KHOM BEIILIATEI He HAIPAaBIISAETCS.

3.7.5. PesynpTaToM agMHHHUCTPATHBHOM IPOLEIYPEI ABIACTCA MPUHATHE
pelLIeHusI O TPeKpalleHAN eXXerOIHON AEHEKHON BBIIUIATEL.

3.7.6. Cmoco6 dukcammu: npuoOIIEHHE peEIIeHHusT O TpeKpameHnn
€XKEroJHOM IEeHEeKHOH BBIIUIATEl B JIMUHOE JETIO.

3.8. Ommcanre TmOCHEAOBATEIFHOCTH JACHCTBMH IIPH INPENOCTABICHHAM
rocyIapcTBEHHOM yCIIyTH TPEe/ICTaBIeHO B OIOK-CXeMe COTIacHO IMpUIOKeHHI0 No2
K HACTOSIIEMY aJMHUHUCTPATHBHOMY perjiaMeHTy.

4. ®opMBbI KOHTPOJIA 32 HCTIOJTHEHHEM
aAMHHHCTPATHBHOIO pPerjaMeHTa

4.1. Texymmii KOHTPOJIb 3a COONIOACHUEM IIOCIENOBATEIBHOCTH IEUCTBHH,
OIpeJeeHHBIX aIMUHUCTPATHBHEIMU MIPOLEAYPaMH I10 MPEJOCTaBIECHUIO YCIIyTH,
¥ IOpHHATHEM pelleHuid  CcoemuamucTaMu — YIPaBlIEHWs  OCYIIECTBIISETCH
Ha4JaJIbHUKOM
VYpasneHus.

JIOJDKHOCTHOE — JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, HeECeT
MEPCOHANIbHYI0 OTBETCTBEHHOCTh 3a COONIOJEHHE CPOKOB M IIOpsAAKa IpHeMa
IOKYMEHTOB, IPABUILHOCTh BHECEHHUS 3aIIMCH B KYPHAJI PETUCTPAIINH 3asBIICHHH,

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBIIAYY JIOKYMEHTOB, HECET
[IEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COONIOJIeHHE CPOKOB M IIOPSJKA BbIIAYH
TOKYMEHTOB, MPABUIGHOCTH 3aMONIHEHHsST KHUTH Y4€Ta BBIIAHHBIX JIOKYMEHTOB,
coOI0IeHHe ATHAATUMUHYTHOTO CPOKA OXKUJIAHUST B OYEPEIH.

JloIDKHOCTHBIE JTUIa YTIpaBIeHUs. HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTD 32
COOTIOIEHHE CPOKOB COTJIACOBAHMS MOKYMEHTOB M HMX COXPaHHOCTH B IIEPHOX
HAaXO0XKIECHUS B OTHEIE.
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Texymuii KOHTPONb OCYIUECTBJIAETCA IyTeM IPOBSACHIA MTPOBEPOK
COBTIOIEH NS ¥ MCIIONHEHNs CIIELHATHCTaMK Y IPABJISHNU IOJI0’KEHHH HACTOAIIETO
aJIMHHMCTPATHBHOIO  pernamMeHTa, WHBIX HOPMATHUBHBIX MPABOBLIX ~ AKTOB
Poccuiickol ®enepaliiy, HOPMATHBHBIX IIPABOBBIX aKTOB Benropozckoii obnacTu U
TIPABOBLIX AKTOB OPraHOB MECTHOIO CaMOYTIPaBIICHHSL.

4.2. Tlo pesymsTaTaM IpPOBEIEHHBIX IPOBEPOK, B CIIyHac BBISIBIICHUS
HapylleHH# COOMIONEHHs CIELUATCTaMK, OTBETCTBEHHBIMH 33 [IpeOoCcTaBIeHHUE
rocyJapCTBEHHOH  YCIYyTH, ONIOJKEeHHE  aJIMMHHUCTPATHBHOIO  pPerjiaMeHTa,
BUHOBHBIE JIMIA HECYT NUCUMILUIMHAPHYK OTBETCTBEHHOCTH B COOTBETCTBHM €
NEeHCTBYIOIIMM 3aKOHOIATEIECTBOM Poccuiickoit Denepaliui.

43. CrnemwanucTsl YTpaBieHus, TPENOCTABIAIOMIE yCIyTy, HECYT
[ePCOHANBHYI0 OTBETCTBEHHOCTD 38 JICHCTBHS (Ge3peiicTBHE) U 3a IPUHMMAEMBIE
pellleHMs], OCYIIECTRIAEMBIE B XOJe IPeJOCTaBICHUs YCIyTH B COOTBETCTBHH C
IefCTBYIOIIAM 3aKOHO/IATEECTBOM. [lepcoHanbHas OTBETCTBEHHOCTB
CIENMATMCTOB OTHeNa 3aKpeluisercss B MX JODKHOCTHBIX MHCTPYKIMAX B
COOTBETCTBUH ¢ TpeOOBAHHMIMH 3aKOHOATE/IBCTBA.

4.4, TlopsaoK ¥ NEPHOAMIHOCTD OCYILECTBICHHA [JIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK.

4.4.1. KOHTpOIIb OCYLIECTBIACTCS IyTeM TIPOBEICHIS IPOBEPOK cobmoeHus
4  JCHONHEHHS CHeluaiucTaMy  YIpaBleHWs [OJOXCHMA — HACTOAIICTO
aIMHHHUCTPATHBHOTO PErVIaMeHTa, HHBIX HOPMATHBHBIX IIPABOBBIX AKTOB.

4.4.2. TIeproIMYHOCTH IPOBENEHUS MPOBEPOK MONET HOCHTEH IJIAHOBBIA
xapakTep (OCYIIECTBIATHCS HA OCHOBAHWM IIONYrOAOBBIX H rOJOBEIX IITaHOB
paboTEI, YTBEP)KIEHHBIX HadalbHAKOM Yrpas/ieHWs) WIH BHETUIAHOBBIM XapaKTep
(110 KOHKPETHOMY OOpAIIEHHUIO 3asIBUTENI).

4.4.3. OTBeTCTBEHHOCTE JTOJDKHOCTHBIX JIHIIL.

B ciyyae BBISBIEHMS HapylleHWH NOpsAAKa U CPOKOB NPEJI0CTaBIIEHUS
rOCYIApCTBEHHOM YCIYTH OCYIIECTBIseTcs MpHBIeUeHIe BHHOBHBIX JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoii @enepalmu.

5. TocyneOubiii (BHecyAe0HBIH) HOPSTOK 00sxa10BaAHHA
pemennit u nefcTBHii (Ge3neiicTBHA) Oprana, NPeI0CTABISIOMIEr0
rocyAapcTBEHHYIO YCIYTY, a TAKiKe J0JKHOCTHBIX
JIHI H MyHHIIHHaJIbelX CayRallux

5.1. Jleticteus (GespmeiictBHe) pabOTHHKOB H  JO/DKHOCTHBIX  JIHI
VipaBneHHs NpeIoCTaBIIIONIHX rocyJapCTBEHHYIO YCIyry, MOTYT OBITH
063KaTOBaHb! B JOCYAeOHOM MOpsIKe IMyTeM 00palieHus B MAChMEHHOM hopMe HIH
B (opMe 3JIEKTPOHHOTO JOKYMEHTa, a TaKKe B ycTHOH (opme (NpH JTHIHOM
TIpueMe) 3asiBHTEIS.

3asgBUTENb MOKET 00paTUThCS C Xajnoboil Ha MMs INaBbl aqMHHHCTPAlHH
Benropofckoro  palioHa, 3aMecTHTeNs — [IaBhl  AIMHUHHCTPalHH paiioHa,
PYKOBOZMTE/A KOMHUTETa COLMATIBHON IONUTHKH, HadallbHIKa VrpaBieHus B TOM
qyclie B CIEAYIOIIMX ClIydasx:
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- HapylleHHe CPOKa PEeTHCTpallMH 3alpoca 3asfBUTENS O MPeJOCTABICHHUH
rocyapCTBEHHOM YCIIyTH,

- HapyIIEHHE CPOKa IPENOCTABIEHUS TOCY JaPCTBEHHOM YCIyTH;

- TpeCoBaHHWe Yy 3asgBUTEN IIOKYMEHTOB, He MpelyCMOTPEHHBIX
HOPMAaTHBHBIMH TpaBOBBIMK axtamu Poccuiickoir Deneparuu, HOpMaTHBHBIMH
PABOBBIMK aKTaMH benropoackoir 001acTH, MYHHLMIAIBHBIMH IPaBOBBIMA
aKTaMH JIJIs TIPEIOCTaBlIeHNS TOCYIapCTBEHHON YCIIYTH,

- OTKa3 B [IpHEME JIOKYMEHTOB, NMPEJOCTaBIEHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMATHBHBIMM IIPABOBBIMEH akTamu Poccuifckoit Pelepalid, HOPMATHBHBIMH
IPaBOBBIMH aKTaMu benropozickoii 00nacTd, MyHHIMNAIBHBIMH IPaBOBBIMH
aKTaMH JIJIS TIPeIOCTaBlIeHU s TOCYapCTBEHHON YCITYTH, Y 3asSBHTEILA;

- OTKa3 B TIPeJOCTaBIeHHHA TOCYNAPCTBEHHOW YCIYT'W, €CIH OCHOBAHWS
OTKa3a HEe TIPeyCMOTPEHBI (beepalbHBIMH 3aKOHAMH W IPHHATBIMH B
COOTBETCTBHU C HUMH MHBIMH HOPMATHMBHBIMH ITIPABOBBIMH aKkTamu Poccuiickoin
denepalvy, HOPMATHBHEIMH [PaBOBBIMH aKkTaMH benropojckoil —obmacty,
MYHHIHIIAIBHBIMY ITPaBOBBIMH aKTaMH;

- 3aTpebOBaHMe C 3asBUTENS NPHU NPEJOCTABICHHH TOCYIApCTBEHHOHU
yCIyr¥ IUIaThl, He IIPefyCMOTPEHHOM HOpPMAaTHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit @Demepaldy, HOPMATHBHEIMM IPaBOBBIMH aKTamu benroponckoi
00/1aCTH, MYHHITUIAJIEHBIMU [IPABOBEIMH aKTaAMHU;

- oTkas  YIpaBieHHs, NPeJOCTaBISIOMIET0 TOCYIapCTBEHHYIO YCIYTy,
IIOJKHOCTHOI'O JIMIA YIIpaBlieHus, IpeloCcTaBIIsAIONIEro rocy IapCTBEHHYO YCIyTY,
B HCIIPABJIEHWH JOMYIIEHHBIX OMeYaTOK X OMMOOK B BBINAHHBIX, B PE3yJIbTaTe
IIPeOCTABNEHMS. TOCYJAPCTBEHHONW YCIyrH JOKyMeHTax Jub0o HapyIleHWe
YCTaHOBJIEHHOTO CPOKa TaKWX MCIIPaBIIEHHH;

- HapylleHHe MATHAANATAMAHYTHOIO CPOKa OJKHIaHUS B OUEPEe/IH.

5.2. Xamoba wmoxeT OBITH HAaIpaBleHa II0 IIO4YTe, a TaKXKe uepes
OoQUIMANEHEI  CallT MyHHMIMDATBHOTO paiioHa  «benropopckuit  paHOH»
Benroponckoit obmacta (www.belrn.ru), pasgen «Ilogats xanoby mo yciuyre», a
TAK)Ke MOXKET OBITh IIPUHSTA [IPH JIMIHOM IIPHEME DYKOBOIUTENEM.

5.3. XKanoba nomxHa comepKaTh:

- HaMMEHOBaHME YTpaBleHHs, IPeJOCTaBJIsAIIero TroCyJapCTBEHHYIO
yenyry nmbo cnenwanucra, pelreHuss ¥ AeiictBus  (DespeicTBHE) KOTOPBIX
oOxamyroTes,

- (haMuUIIHIO, WMSI, OTUECTBO (IIOCHeHee - TP HATHYMM), CBEJIEHHS O MECTE
JKUTENIECTBA 3asBHTeNd - (PH3MYECKOro JHIla , a Takke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, agpec (azgpeca) SMEKTPOHHOM MOYTHI (IpHM HAIWYMH) H
IIOYTOBEIH aJipec, 0 KOTOPBIM JIOJIKEeH OBITh HAIIPaBlIeH OTBET 3aMBUTEIIIO;

- cBemeHHsT 00 oOkamyeMerx pemreHmsx M JeHcrBuax (6espedcTBHM)
VrpaBieHus, MPeI0OCTABISIONIETO TOCYAaPCTBEHHYIO YCIYTY, MOMDKHOCTHOTO JIMIA
VipasiieHus, IPeJOCTaBIIIONIero rocy1apCTBEHHYIO YCIyTy;

- JOBOJBI, HA OCHOBAHHMHM KOTOPBIX 3asSBUTEJIb HE COIJIACEH C PCIICHHEM H
nericrBueM (OesnelicTBreM) YmpaBieHHs, [IPEJOCTAaBIAIOIIEr0 roCyIapCTBEHHYIO
YCIYIy, MOO/DKHOCTHOTO JIMLIa OpraHa, IpPeJOCTOBISIOMIEr0 IoCyJapCTBEHHYIO
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yenyry. 3asBATeleM MOTYT OBITh TpPEACTABIEHBI NOKYMEHTHI (py  HANMYHHR),
TOITBEPIKIAIOIIME TOBOMBI 3asBUTEN, MO0 MX KOTIMH.

5.4. YKanoba, MOAIEKUT PACCMOTPEHHIO JOKHOCTHBIM JIUIIOM, HAAC/ICHHBIM
IOJHOMOYHSMH TI0 PACCMOTPEHHIO Xanob, B Te4eHHe MATHAANATH pabouux JHei
co [OHA ee PETHCTpal|d, a B ciayyae OOXKanoBaHMA OTKasa VrpasneHus,
TIpeIOCTABIISIOIIETO NOCYJAPCTBEHHYIO YCIYTY, B IPHEME JOKYMEHTOB Y 3aABUTEIL
mu60 B MCHpaBIEHWH JOINYIIEHHBIX OIEYaToK H ommuOOK, MWIX B Clydae
o6KaOBaHNs HAPYIIEHHs YCTAHOBIEHHOTO CPOKA TAKUX UCIpPaBICHAH - B TETCHHE
[ATH pabouuX JHEH CO THS ¢ PEerucTpallky.

5.5. Tlo pe3sysipTaTaM pacCMOTPEHHS KalloOBl, Opra MpeaOCTaBIIAIOII MM
rocyJapcTBEHHYIO YCIIYTY, IPUHUMAET OJJHO K3 CIEYIOMNX peTeHnH:

- yIOBJIETBOpSieT XkanoOy, B TOM HHCJIE B dopMe OTMEHBI NPHHATOrO
pelneHus, ~ WCNPAaBJIeHWss  JONYIICHHBIX  OpraHoMm, IIPEeI0CTABIISIOIIIM
MyHHIIMTANBHYIO YCIyTy, OIedYaToKk ¥ ommOOK B BBEIIAHHBIX B pe3yilbTare
MpeJIOCTABJIEHHUsT TOCYNaPCTBEHHOHM yCIYrH JOKYMEHTax, BO3BpaTa 3asBHTEIO
JIEHEXKHBIX CPEeJCTB, B3WMaHMe KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBsIME akTamu Poccuiickoit ezeparii, HOPMaTUBHEIMH NPABOBBIMK AKTAMH
Benropozickoii 061acTd, MyHHITHIAIBHEIMY IPABOBBIMU aKTaMH, & TaK XKE B MHBIX
dopmax;

- OTKa3BIBaeT B YIOBJIETBOPEHHUH JKaNOOBI.

5.6. He moamHee IHS, CIEyIOLIETO 32 JHEM IPUHATHA PEINEeHIs, YKa3aHHOTO
B IyHKTe 5.5. HACTOAILIEr0 aIMHHHCTPATHBHOIO pEraMeHTa, 3asBUTEIO B
muceMeHHON (GopMe M IO JKENaHWIO 3agBMTENS B 3NeKTPOHHOH (opMe,
HAIPABJIAETCS MOTHBHPOBAHHBIN OTBET O Pe3yNbTaTaX pacCMOTPEHMS HKAOOLI.

5.7. B ciydae yCTAaHOBIEHHS B XOfe WIHM MO pe3ynbTaTaM pacCMOTPEHHA
skanobbl [PH3HAKOB COCTABa aJMMHUCTPATHBHOIO — NPAaBOHApPYMICHMA  HIH
MPECTYIUICHHUS NOIDKHOCTHOE ~ JIMIO, HAaJeNeHHOe  TOJHOMOYHSAMHM 110
PacCMOTPEHHUIO Kanob B COOTBETCTBMHU C HACTBIO 1 crateu 11.2. @enepanbHOTO
sakona oT 27 urong 2010 rona Ne 210-®3 «O06 yTBepXKASHUH MOPSIKOB pa3paboTKu

U YTBEPIKICHHUS aTMUHHCTPATHBHBIX PErIaMEHTOB U € IUHBIX
CTAHIAPTH30BAHHEIX TPeGOBaHMil K NPEJOCTABICHHMIO MyHHIHMMNAIBHBIX yCIYT
MyHHIMIIAIBHOTO  paiioHa «Benropojickoro  pafoHa»», He3aMeIMTEIbHO

HaIpaBJIfeT UMEIOIIIEeC MAaTepHalibl B OPTaHbl MPOKYpaTypPhL

HavaJbHHK yHpPaBJIeHHs COLHAJIbHOH
321U ThI HaceJeHHs aIMHHACTPAHH
Bearopoackoro paiiona L~ O.JIronuna
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Mpunoxenne Nel
K aJMHHHCTPATHBHOMY perjaMeHTy
NpefoCcTAB/IEHHS TOCYAapCTBEHHOM
yeayra «IlpegocraB/ieHue esKeroxHOH
JAeHEeKHO BBIIIATHI JHIAM HarpaKIeHHBIM
narpyaabiM 3HakoM «IloYeTHbI mOHOp
CCCP» uan «Ilouernniii nonop Pocecnn»

Caenenns 0 MeCTOHAXO0KAEHHH OPraHoOB CONMAILHOMN 3alIHThI
HaceJeHHs, HX MOYTOBBIX aJpecax JJif HanpaBjeHHs JOKYMEHTOB H

o0pamenuii, 0 CipaBo4

HEIX TeJlehOHHBIX HOMepax H aJpecax

3JIEKTPOHHOM N0YTHI JJIsi HANPABJeHAs 00pauIeH i

VpaBieHHe COLUAIBHOM 3alMTEl HACETEeHUS 308501, o. Iy6osoe ,
aJIMUHHUCTpalXK benropoackoro paioHa yin. JIynnas, 1. 4a

uszn@mail.ru

HaualbHUK yIIpaBeHUs COLHAILHOM 3alUThI

HaceleHus JIromura Onbra BnaguMuposHa
Ten./akc 42-43-01

3aMecTUTe b HaualbHUKA YIIPABIECHUS] bobOreBa Mpuna MuxainosHa

T. 42-42-17

Bpemst paGoThl ¢ IOHeAeNbHIKa 110 naTHHIY ¢ 8.30 10 17.30, mepepsis ¢ 13.00 no
14.00, Beix0HOM cy660Ta, BOCKpPECEHBE.

HaualbHAK yHpaBJeHHs CONHAILHOH

3aIHTHI Hace/leHHs aJHHHCTPAHH
Bearopoackoro paiiona

Tl O.Jlronuna
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Ipuiaoxenne Ne2
K aIMHAHHCTPATHBHOMY perjaMeHTy
npeaocTaBJIeH sl FOCY apPCTBEHHOM
yeayru «Ilpepocrasiienne
exceroHoH NeHeKHOH BhINIATEI
JHIAM HATPa’KAEHHBIM HATPYIHBIM
snakoM «IlogerHelii nonop CCCP»
nan «IlodetHblii noHop Poccun»

BJI0K-cXeMa aiMHHHCTPATHBHBIX Npouelyp NpeaocTaBIeHHS
rocyaapcTBeHHOH yCJIyTH

3aaBUTENb

A

[Ipuem ¥ perucTpaims
3afABIeHHI H JOKYMEHTOB

v

PacemoTpenue 3asaBICHHA

i

} @OopMHpOBAaHHE JIATHOTO JIEJ1&

l

[pussTHE pelIeHNs

% <

00 oTKa3e B HA3HAYCHHH
eXKeroJHOH IeHEeKHOH BBIIUIATEI

O HazHAYCHUH €3KErOTHOH
NEeHEXKHOH BEIIIATEI

|

BLIIaTa exero Hoi JeHexKHoH
BEITUIATEI

l

[IpexparieHue BBITUIATE] |
e

HanpasjicHUE yBegoMIeHus 00
OTKA3€ B BLILIATE €KETOHOH
JIEHEKHOH BRIIIATEI

JKETOIHOM ISHESKHOH BHIIIIATEI

) e
Haya/ibHHK YHpaB/eHHsS] COLHATbHOH //L/C/
3aIATHI HaceJeHHd aJMHHHCTPALHH
Benropoackoro paioHa 0O./Iro1nHa
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Ipuioskenne Ne3
K aIMHMHHCTPATHBHOMY perjiaMeHTy
TpeoCcTaB/ICHHsS TOCY1apCTBeHHOH
yeayrn «OpraHu3anus eKeroaHoH
[AeHEeKHOi BBIIIAThI JHIAM
HarpamieHHbIM HArpyaAHbIM
snakoM «Ilouernniii nonop CCCP»
n «IloverHslii goHop Poccun»

«DOPMA»

(HaMMeHOBaHHE YIIOJIHOMO4EHHOTO opraHa)
3ASIBJJEHUE

O Ha3HAYeHWH M BBHIILIATE H €KeroJHOH AeHEeKHOH BbIIIAThLI rPpaKIaHAM,
HArpaskAeHHbIM HArPyAHBIM 3HAKOM «ITouernslii gonop CCCP» u «dlovueTHbIi
nonop Poccun»

(bammns, HMA, OTUECTEO)
nposkuBarommero(eit) B Benropockoii o6iacTy

TTOJIHEII aJIpec MecTa JKUTCIIECTBA

HaumeHOBaHHE JOKYMCHTA,
YIOCTOBEPSAIOIIETO JIUIHOCTE

Homep noKyMeHTa

Kewm BBIIAH

JlaTa BBIJIaYH

Jlata poxIeHus

MecTo pOXKJACHUA

TIpoIy BEITUIAUMBATE yCTAHOBICHHYIO MHE €KETOJHYIO0 ICHEKHYIO BBITUIATY Kak

(YKA38TH KATETOPHIO)

yepe3 OpraHU3alIlfIo, OCYIISCTRIFONTYO BBIILIATY:

a) OpraHu3aImIo QenepaibHOM [IOYTOBOM CBA3H

0) KpeIUTHYIO OpraHu3alliio

(HauMeHOBAHME OpraHH3aMH (eneparpHOl MOITOBOMH CBA3H)

|

No nurieBoro cuera

L[|

|

|

|

O NPUHATOM PEIIEHUH POy COOOIMTH MHE TMCEMEHHO 110 a/pecy, 10
TenxeoHy, 110 3JIEKTPOHHOMY aJpecy:
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(yKa3aTb criocob yBedOMJIEHHs O IPHHATOM PELICHHH)

Cornacer (cua) Ha 06paGoTky YKa3aHHBIX MHOIH MepcOHAJEHEIX TaHHLIX ONEPATOPOM- YHPAaBICHHEM COIMANBHON 3allKTLl
nacenenus agMuHucTparuu Benroponckoro paiiona  (r. Bearopon, yir. lllepmmesa, 1A) ¢ Henbio pealH3aling Mep COLMANEHOMH
NOIEPKKHY, PEIICHHA BONPOCOB COLMATLHOTO 00CTyKHBAHMS,

Iepedens neifcTBHi C MEPCOHANBHEIME JANNLIME: BROA B 0asy JaHHLIX, cMeémanuas o0paloTka, mepelaya HOpPHIHYCCKHM
JIMIAM HAa ocHoBaHuH Cornamenuii ¢ cobmonenneM koHpHIeHIMATEHOCTH MePeldBaeMEIX TaHHBIX H HCII0/B30BAHHEM CpPEACTB
KPHITO3AIHTEL

Cpok M ycnoBKs npexpamenus 006paboTKE nepcoHANbHEIX JaHHEIX: THKBHOANS 0NepaTopa.

TTopAmok OT3HIBA cOrnmacks Ha 0OpaloTKy NEpCOHANBHBIX NAHHEIX: HA OCHOBAHWM 3aABMCHHA CYOBEKTA MEPCOHATBHBIX
JIAHHEIX.

IToxrmmcs
Jlara
3asIBUTENA
JlanHkbie, yKa3aHHBIC B 3aABIICHHH, [Toxmucs cnenmanucTa
COOTBETCTBYIOT JOKYMEHTY,
YIOCTOBEPAIOIIEMY JTHYHOCTh
Pacniucka-yBeJOMIIEHHE
3asiBneHHE
Tp.
PeructpanuoHHbIi HOMED [Tpunsn
3asABJICHHS Jara npuema 3asBIICHHS IToanuck crienMalIucTa
(uHMS OTpe3a)
Pacmicka-yBeJOMICHHE
3agByieHue
Ip.
PeructpalinoHHEIN HOMEp [Tpunsan
3asABIICHUS JlaTa mpueMa 3asBICHNL TMoamuce cnenuanucTa
HauaJbpHHK yOpaBJIeHHS COIHAIbLHOM 5 / )
3aIHThLI HACeJeHUs AJMHHHCTPAUHHA y 7 /f
Besropoackoro paiioHa o O.JIrommna
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Ipuno:xenune Ned

K a/MHHHCTPaTHBHOMY perjaMeHTy
npeloCTABIeHHS FOCyAapCcTBeHHOM

yeayru «llpenocrasiienue

e/KeroaHoM NeHe:KHOH BbINIATHI

JHIAM HarpaskIeHHBIM HATPYAHBIM
sHakoM «Ilovernsiii fonop CCCP»
niaH «Ilouernsniii nonop Pocenn»

AKypHan
ydeTa 3asBJIeHHI U PEIICHUN

«®OPMA»

N |Peru |/lara CpeneHus o 3asBUTENE Jlara u Ne ConeprxaHue pelieHHs
n/ |ctpa |mpueMa |®@amm |Mms [ Oruec | Jlata | Anpec yOOCTOBE- YIIOTHOMOYEHHOTO
n |LOHOH |3afdABle | Mg TBO posKI | MecTa PEHHA HIIH oprata no peainsalHHi
HBIH | HHS GHHMS | KHTENBCT | JOKYMEHTA MOJIOKEHHH
HOME Ba O TIpHHAJ- manHoro [lopsanka
p (baxruye | nexcrocTH K | Jlara | Pasmep | Cpok
38481 CKOTO KaTCrOpHH ITPHHA jiCT&H{)B YCTAHOBII
EHus MIPOJKMUBAH | JIHL, HMEIO- | THA JIEHHOH | eHHsA
W) LIHMX MPaBO |pelle |BBIILIAT | BBIILUIATHL
Ha HUS | Bl
EKErONHYIO
JEHEKHYIO c o
BBITIJIATY
1 2 3 4 9 6 7 8 9 10 11 |12
HavaabHHK ynpaBjieHHs CONHAIbLHOM
3alIATHI HACeJIEHHH 4 JMHHHCTPAIHH éé/
Benaropoackoro paiioHa " AR O./Irwauna
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IIpunnoxenne NeS
K aIMHHHCTPATHBHOMY perjiaMeHTy

npeAocTaBJIeHHs rocylapcTBeHHOMH

yeayru «IIpepocrasienne
esKeroJHoH AeHeKHOH BbINJIAThI
JHIAM HArpaKIeHHBIM HArpyIHbIM
snakoM «Ilouetnsiii gonop CCCP»
nian «Ilouernsbiii tonop Poccun»

«DOPMA»

(PecyOnuka, kpaii, o6macts, paiioH)

PEHIEHHE

I'p.

Hara

Jeno

(damumus, HMA, OTYECTBO)

(Bupg nocobwus)
['pymina HHBaJIMAHOCTH

1. HasHauute nocobue
B030GHOBHTE BHIILIATY

E}IHHOB]}EMBHH&H CyMMa

Ha xakoro NONMYyYaTend WM Ha CKOJIBKHX W3 HMX!

Exemecqaunas cymma

c
o

Ha kaxoro MNoiry4areild MK Ha CKOJIEKHX H3 HHX!

ExxeMecsunasn cymma

Cc
o

2. OrKa3aTh B HA3HAYEHHH MOcobHa

3. IlpexpaTuTs BBITIIATY TIOCOOHS

JInueBoit cueT OTKPLIT,
H3IMEHEHHA BHECEHEI

Jara

IToamuce

HavanbHHK ynpaBJieHAs CONHAJIbHOM
3alHTBI HACEIEHHS AAMHHHCTPALHHA
Benropoackoro paiiona

Hauansuuk oTaena

HauaneRHK ynpaBieHHs

O.JIonuHa
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Ipuaoxenne Neb
K aIMHHHCTPATHBHOMY perjiaMeHTy
npefocTaB/IeHHs rocyAapCcTBeHHOH
yeayru «llpenocraBiienne e;xeroqHol JeHexKHOI
BbIIJIATHI JTHIAM HArpaxaéHHbIM HATPYAHbIM
sHaxoM «IloverHblit nonop CCCP»
uan «IloverHslit foHop Poccun»

«DOPMA»

3asBUTEIO
AJlpec 3asiBUTENIA:

YBEJOMJIEHHME Ne oT
00 OTKa3e B Ha3HAYEHUH e;KerogHoH AeHeKHOH BbINJIATHI

YBaxkaeMas (bIi) |
B cBazuc

(yka3aThk NpHMHHY 0TKa3a)
;PYKOBOICTBYACEH

[TopsignxkoM  mpegoCTaBIEHUsI  €XEeroJHOH  JEHEXHOHW  BRIIIIATHI  JKHUTENISIM
Benroponckoif 00nacTy, HarpaK/ieHHBIM HATpYAHBIM 3HaKoM «llo4eTHBIA TOHOD
Poccun» yTBep:KIEHHBIM IIOCTAHOBICHHEM NTPaBUTEECTBA benropoackoii obmactu
or 14 pexabps 2004 roxa No212-nim, ¥ Ha OCHOBaHUHU . 3358
AJIMUHHCTPATHBHOTO pETJIaMEHTa TIPeJOCTaBJIeHUs TIOCYJApCTBEHHOM YCIYIH
«IIpenocraBineHue eKErofHONW  [EHEKHOW  BBILIATHL JIMLAM, HarpaxIEHHBIM
HarpyaubM 3HakoM «[lodetnsrii noHop CCCP» mmu «llodeTHei# noHOp PoccHu»
YTBEPKIOEHHOIO IIOCTAHOBIEHHEM aJMUHHCTpanuy belropoackoro paioHa or

2014 roma Ne  Bam oTka3aHO B Ha3HA4YeHHH €XETONHOH NEHEXHOH
BBIILIIATHI.

[IpuioxeHue: peuieHUe 06 0TKasze B HasHAYEHHMH €XKeroHow

NIEHeXHOH BBIILIATEHI.

HavanbHUK yIpaB/JieHHs COIHAILHOH
3aIIUTHI HACEJIeHHSI aIMHUHHCTPAlHU
benropojackoro paiiona

(noanuce) D.H.0.

Heronaurens: @amvumua H.O.
TEIl.

HayaabHHK ynpaBJ/ieHHSI COUHAJIbHOH
3AMIHTHI HACEJIEHHUSI AJMHHHCTPAaLHH

benropoackoro paiona O.JIvauna
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Ipuaoxenue Ne7
K aJMHHHCTPATHBHOMY perjiaMeHTy
npeAocTaB/eHHs rocyapcTBeHHOMH
yeayrua «[IpenocraBienue
e/KeroiHoM JeHeKHOH BBIMIATHI
JIHIAM HarpaskKIeHHBIM HarpyAHbIM
snakoM «Ilodernntii nonop CCCP» nan
TloueTHsiii goHop Pocenn»

«DOPMA»

3asgBUTEIIO
AJlpec monydarens:

YBEJOMJIEHHE Ne oT

0 MpeKpalleHHH eKeroHOH JeHeKHOH BhINIaThI

VYBaxaemas (b1i1) !
B cBs3u ¢

(YKazaTh NpHYHHY OTKa3a)

,PYKOBOZCTBYSChH
[TopSfKOM TpPEJOCTABIEHHS  ©XErogHOH  [EHEXKHOW  BBILIATBEL  XKHTENIM
Benropoackoil 061acTH, HArPAXKIEHHEIM HATPYIHBIM 3HAaKOM «II0YeTHBIH TOHOP
POCCHHY» YTBepIKIEHHBIM TIOCTAHOBJIEHHEM IIpaBUTeIbCTBa benropoacko# obnactu
oT 14 nexabps 2004 roga Ne212-mm u Ha ocHoBaHuH II. 3.7.1. aXMUHUCTPATHBHOTO
pernamMeHTa IpPelNOCTaBICHHA rocylapcTBeHHOH ycmyrd «lIpemocraBienne
eXEerogHoM [EeHEKHOW BBIIUIATHI JIMIAM, HArpaXXA€HHBIM HarpyJHBIM 3HAKOM
«Ilouernsri monop CCCP» mmu «[louerHslif noHop Poccum» yTBEpKASHHOTO
MIOCTaHOBIEHUEM aIMUHHCTPALIMH benropozackoro paiioHa
OT«__ » 2014 roga No_ NPHUHSATO pelleHHe O IPEKPAIeHUH eXEr0OHOM
IEHEKHOM BBIIIATHL

HauaJIbHHK YIpaBJIeHHs CONHAIbHOMH
3aIIUTHI HACE/ICHHA AIMHHHCTPALHH
Benropoackoro paiona

(moanuce) ©H.O.

Henonuntens: @avmunna H.O.
TEIL.

Haya/JbHHK ynpaBJeHHsl COUHAIbHOH
3aIIHTHI HAaceJeHHd aJMHHHCTPAaLHH

Bearopojckoro paiona 0.JIroauna




